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Flight Crew Licence / Aircraft Maintenance Licence Examinations  

at Civil Aviation Department Headquarters 

Instructions to Candidates 

 

 

Please read carefully the Instructions to Candidates. You have the sole responsibility to 

ensure that the instructions are complied with. Candidates in breach of any instructions may be 

subject to penalties.  The Civil Aviation Department (CAD) will not accept any claims from 

candidates about being misinformed by others as an excuse for exemption from penalty for violation 

of any examination instructions. 

 

1. Before the Start of the Examinations 

 

a. You should check carefully the information printed on the examination notification letter. 

If there is any discrepancy, report to the Personnel Licensing Office. 

 

b. You should check carefully the starting time of the examination and arrive at the 

examination room at least fifteen (15) minutes before the start time of the examination. 

Late candidates will NOT be given extra time to compensate for any time lost. In addition, 

no candidates will be admitted fifteen (15) minutes after the commencement of the 

examination. 

 

c. You are advised not to bring valuables to the examination room. You should not leave 

any study materials and personal belongings outside the examination room because of 

the risk of having such items stolen. CAD will not be responsible for any damages or 

loss of personal belongings. 

 

d. You could wear mask(s) in the examination room as needed. If you have respiratory 

symptoms, you should wear a surgical mask to prevent the spread of infection.  

Invigilators may ask you to remove your mask temporarily for verification of your 

identity. 

 

2. Registration and Seating Arrangements 

 

a. You MUST present the original Hong Kong Identity Card or travel document at the 

registration. Otherwise, CAD may refuse to admit you.   

 

b. You MUST take the seat in accordance with the assigned seat number. 

 

3. Candidates’ Discipline 

 

a. You MUST present yourself for the examination decently dressed. CAD will refuse to 

admit candidates who are not properly dressed.  
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b. You MUST NOT 

 

i. smoke or litter anywhere in the examination room; 

 

ii. eat (including chewing gum) in the examination room, but may drink water from 

a transparent bottle placed on your table or under your seat; 

 

iii. take photographs, audio-record or video-record before/during/after the 

examination inside the examination room; 

 

iv. disturb, speak or give signals to other candidates during the examination; 

 

v. use any unauthorized stationeries or materials during the examination (see 

paragraph 5); and 

 

vi. misbehave or act maliciously in such a way that they upset the conduct of the 

examination.  Misbehaviour includes but is not limited to being excessively rude 

to examination room staff or invigilators, repeatedly disobeying examination 

room staff’s or invigilator’s reasonable instructions, and using foul language or 

obscene wording on answer scripts. 

 

4. Handling of Personal Belongings 

 

a. Personal belongings include but are not limited to articles such as unauthorised 

stationeries, notes, books and all kinds of electronic devices (e.g. tablets, PDA, mobile 

phones, pagers, multimedia players, electronic dictionaries, databank watches, smart 

watches with mobile applications installed or wireless technologies supported etc.). 

 

b. You MUST turn off all electronic devices (including the alarm function) such that these 

devices remain silent during the examination. 

 

c. You MUST put all your personal belongings including electronic devices such as mobile 

phones and smart watches in a plastic box under the table of your cubicle. If your 

belongings do not fit into the plastic box, seek further instructions from the invigilator.  

You may place a transparent bottle of water on your table or under your seat. 

 

d. You MUST close the lid and lock side locks of the plastic box as in paragraph 4c above 

all time during your examination.  

 

e. You MUST seek invigilator’s consent prior to unlocking the plastic box and retrieving 

your personal belongings. 

 

5. Examination Stationeries and Materials 

 

a. You MUST use stationeries such as pencils, pens and rough-work sheets and materials 

provided by CAD.  You are allowed to use personal items listed in Appendix A for 

specific subjects. All stationeries and materials not listed in Appendix A are considered 

unauthorised.  

 



香港特別行政區政府 

民航處 

Civil Aviation Department 

The Government of the Hong Kong Special Administrative Region 

 

 

(09/2023)                                                                                                                                                           Page 3 of 5 
 

b. For Aircraft Maintenance Licence (AML) examination, no additional material will be 

provided.  

 

c. For Flight Crew Licence (FCL) examination, CAD will provide materials for specific 

subject(s) as in Appendix A. 

 

6. During the Examination 

 

a. You MUST seek invigilator’s consent if you wish to leave the room during the 

examination.  

 

b. If you have to go to the toilet during the examination, you must raise your hand to 

summon an invigilator. The invigilator will record your candidate number and the time 

you leave the examination room to go to the toilet and the time you re-enter the 

examination room. 

 

c. If you find any undesirable conditions at your seat (e.g. insufficient lighting, noise 

disturbance, dripping water etc.), you should seek help from an invigilator at once. If the 

need is genuine and a spare seat is available in the examination room, the invigilator may 

arrange another seat for you. If you do not seek help from an invigilator at the time the 

undesirable conditions arise but ask for special consideration after the examination, the 

request will NOT be entertained. 

 

d. Invigilators cannot assist with queries regarding the content of the examination. You 

may provide your comments via the examination system. 

 

7. End of the Examination 

 

a. You MUST seek the invigilator’s consent prior to unlocking the sidelock and opening 

the plastic box in order to retrieve your personal belongings once you have finished your 

examination. 

 

b. You MUST return all stationeries and materials provided by CAD before leaving the 

examination room.  

 

8. Penalties 

 

If you are found breaching any examination instructions, you may be subject to the following 

penalties: 

 

a. Disqualified from the examination that you are sitting; 

 

b. For AML examination, you are banned from taking any CAD examination for 12 months 

after the date of the incident in accordance with HKAR-66 Section 4 Appendix II 

paragraph 1.6; 

 

c. For FCL examination, you are liable to all or any of the following penalties, without 

refund of examination fees, in accordance with CAD 54 Part 1 Appendix D paragraph 

3.2: 
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(i) Disqualification of all or any subjects already passed; 

 

(ii) Debarment from sitting further FCL theoretical knowledge examinations for up 

to 12 months; 

 

(iii) Debarment from applying for any FCL and/or associated rating for up to 12 

months. 

 

9. Arrangements during Adverse Weather Conditions 

 

a. Examinations will be cancelled when tropical cyclone warning signal No. 8 or above or 

black rainstorm warning is in force. Candidates will be notified of other alternative dates 

later. 

 

b. Examinations in the morning will be resumed if tropical cyclone warning signal No. 8 

or above or black rainstorm warning is cancelled at or before 7:00 am.  

 

c. Examinations in the afternoon will be resumed if tropical cyclone warning signal No. 8 

or above or black rainstorm warning is cancelled at or before 11:00 am. 
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Appendix A 

 

 

Examination Subject Materials and Items Provided by CAD  Items Allowed 

During Examination 

(i) Professional Pilot - 

Aviation Law (Paper B) 

1. Aeronautical Information Publication 

2. Aeronautical Information Circulars 

- 

(ii) Flight Planning and Flight 

Monitoring 

1. Non-programmable Calculator 1. Dividers 

2. Protractors 

3. Rulers 

4. Non-electronic 

Navigational 

Computers 

(iii)  Navigation ATPL 1. Non-programmable Calculator 1. Dividers 

2. Protractors 

3. Rulers 

4. Non-electronic 

Navigational 

Computers 

PPL 

1. Non-programmable Calculator 

(iv)  Instruments  1.  Non-programmable Calculator  - 

(v)  Radio Aids 1. Non-programmable Calculator - 


