
 

 

   

    

 

   

    
        

       

    
  

 

    
    

     

 
   

    

 
      

    

   

    
   

 

 

   

    
 

 

        
 

     

    

   

     

           
   

      

                
      

     

  
            

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

   
           

          
        

    

 

    
  

     
  

  

  

  

  

  
   

    

    
 

      
     

   
  

     
   

   

  

   

   
      

        
 

     

    

     
            

   

      
                 

      

      

香港特別行政區政府 Send to: 
Flight Standards and Airworthiness Division, CAD民航處 
Mail: Civil Aviation Department Headquarters, 1 Tung Fai Road, 

Civil Aviation Department Hong Kong International Airport, Lantau, Hong Kong 
The Government of the Hong Kong Special Fax: +(852) 2362 4250 
Administrative Region Email: fsad-mor@cad.gov.hk 

RUNWAY INCURSION REPORTING (Initial report) 

A Occurrence DTG (UTC) 
day  night 

B Particulars of Person submitting the report 
1. Name 

2. Post Title 

3. Phone 

4. Fax 

5. Email 

6. Organisation 
7. Date Known to Reporter 

(If different from item A) 

C ICAO aerodrome designator 
VHHH 

D Runway surface condition (braking action) 
1. Good   2. Fair  3. Poor 

E Weather conditions 
1. Wind 

2. Visibility m / km in drizzle* (*delete as 
appropriate) OR m / km in light / heavy rain* 

3. RVR m 

4. Temperature 

5. Additional information 

F Closest proximity 
(*delete as 

1. feet vertical 2. feet/metre* horizontal appropriate) 

G Description of incident and relevant circumstances with geometric diagrams (add pages if 
necessary) 

H Initial assessment of severity 

A:   B:   C:   D:   E:  

(Severity Classification according to ICAO Doc 9870) 

A – A serious incident in which a collision is narrowly avoided. 
B – An incident in which separation decreases and there is significant potential for collision, which may result in a time-critical corrective/evasive 

response to avoid a collision. 

C – An incident characterized by ample time and/or distance to avoid a collision. 
D – An incident that meets the definition of runway incursion such as the incorrect presence of a single vehicle, person or aircraft on the 

protected area of a surface designated for the landing and take-off of aircraft but with no immediate safety consequences. 

E – Insufficient information or inconclusive or conflicting evidence precludes a severity assessment. 

DCA 235 (6/2021) 



   

     

         

    

    

       

    

    

     

     

         

      

      

        

    

     
 

  

    
 

 

    

 
 

  
 

  
 

 

  
 

 

  
   

 

      

                            

    

     

  
 

 
 

 
 

   

   

  

 

 

 
  

 

   
 

      

       

  

           

        

        

   

 
       

   
        

             

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

 

   
 

    
  
  
    
 
  

     
 

       

  

  

        
    

 
       

 
     

    
    

    

  
  

 
 

  
 

      
         

    

     

  
       

  

   

  

 

 

  
   

  

 

   
 

     

 

  

 

        

        

   

       
 

   
    

       

 

I Communication difficulties 
Yes  No 

If Yes i Readback / hearback ---

ii Blocked communication ---

iii Callsign confusion ---

iv Aircraft on wrong frequency ---

v No radio contact   ---

vi Non-standard phraseology ---

J Any ATC memory lapse 
Yes  No 

If Yes i about a/an aircraft/vehicle/person cleared onto or to cross runway -- 

ii about an aircraft on approach -- 

iii about a runway closure -- 

Aircraft 1 Aircraft 2 Vehicle Person K Parties involved 
Operator Operator Operator Organisation 

Runway Without 
Aircraft type Aircraft type Aircraft   inspection communication 

With 
Callsign Callsign Bird control Vehicle   communication 

Scheduled Scheduled Tow truck Person    

Non-scheduled / Non-scheduled / 
Fire vehicle   (indicate all parties General Aviation General Aviation 

involved) Maintenance / 
IFR IFR   Servicing 

Sweeping / 
VFR VFR   friction testing 

Aircraft 1 Aircraft 2 Vehicle Person L Evasive Actions 
taken? Yes  No  Yes  No  Yes  No  Yes  No 

If yes If yes If yes If yes 

Cancelled take-off clearance Abrupt stop Run away    

Distance Distance 
Rejected take-off m m Swerved Escorted off    rolled rolled 

Rotated early Other   

Delayed rotation  

Abrupt stop  

Swerved  

Distance to Distance to 
Missed approach m m  threshold threshold 

Other  

M Available reaction time 
seconds 

N Effectiveness of evasive or correction action 

Yes  No 

O Voice communication reviewed 

Yes  No 

P Signature of person (as in item B) submitting report 

Q Date / Time / Place of completion of this form 

Date Time Place 

On completion of the above, please submit these two pages to Assistant Director-General of 
R 

Civil Aviation (Flight Standards) via: 
Email [ fsad-mor@cad.gov.hk ] 

or Fax [ +852 2362 4250 ] 

DCA 235 (6/2021) 



 

             

               

                 

   

Anti-bribery Reminder 

Anyone, while having dealings of any kind with the Civil Aviation Department (CAD), should not offer advantage to 

the CAD officers, or else he may commit an offence under section 4(1) and/or section 8 of the Prevention of Bribery 

Ordinance (Chapter 201 of Laws of Hong Kong), and be liable to a maximum penalty of a fine of $500,000 and 

imprisonment for 7 years. 
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