CADSTAT - USER PROCEDURE MANUAL

1.1 VIEW APPLICATIONS
1.1.1 Introduction

This section contains procedures for users to
e view / search submitted or draft applications;
« view the status of the submitted applications;

o withdraw submitted applications which have not be approved / disapproved by
CAD; and

o delete draft applications in the E-filing System.

1.1.2 View Applications

1.1.2.1 From the Main menu, click View = click Application. The Search Application
screen will be displayed.

2l Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer E”’E”X‘
/ - L ’ . User ID: CPAOO1 < B
Civil Aviation Department Air Traffic Statistics System User Name:  Cathay Pacific i) |'=.]
- Rirways Ltd. —
View =  Application HHKIA Datav  Admin v
Messages
I g
Application

Flight Schedule

Ad Special Operations
Oldest mails will be purged for inbox exceeding 200 messages

[ Sender I Subject | ReferenceMo. | Received Date/Time |
| o records avaitabis.

Remove

ﬁj Done 5 \g Local intranet
Main Menu
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<2 Civil Aviation Department Air Traffic Statistics System, - Microsoft Internet Explorer

N/ . o UserlD:  CPAOOD1 & L
i Civil Aviation Department Air Traffic Statistics System User Name: Cathay Pacific Wl F.=.]
Airways Ltd.
View v  Application ¥ HHKIA Data~  Admin «
Search Application
-~
Operator {ICAD) CPA Operator Name  Cathay Pacific Ainways Ltd. |
Application Type [ Scheduled Passenger [ Scheduled All-Cargo [ charter Passenger [ charter Al-Cargo
[] Extra Section Passenger [ Extra Section All-Cargo [] Private Mon-Revenue [ StatesmMilitars
[ schedule Change ] Special Operation [ Lease aircraf O Supporting Document
Reference No. | | 1o | |
Submitted Date / Time | |3 0| [ [——" Status
[ Reset _J Search |
1 [¢]
Submitted Applications Back to Top
Submitted Date / (e
Operator Name Application Type Reference No. Ti . Processed Status
ime © Date
[ |Cathay Pacific Airways Ltd. Special Operation {Code ooooooopo1og 090172009 14:23:57 | 09/01/2009 | Approved
Sharing)
[ |Cathay Pacific Airways Ltd. Special Operation (Code 000000000107 0870172009 14:20:37 | 09/01/2009 [ Approved
Sharing)
[ | Cathay Pacific Airways Ltd. Gpecial Operation {(Code | 000000000106 0970172009 14:06:43|  09/01/2009 | Approved
Sharing)
[ |Cathay Pacific Airways Ltd. Special Operation {Code 0000000Qo0s? 090172009 13:98:50| 09/01/2009 | Approved
Sharing)
[ |Cathay Pacific Airways Ltd. Extra Section Passenger 000000000105 080172009 11:26:13| 0970172009 | Approved
[ |Cathay Pacific Airways Ltd. Scheduled Passenger 000000000104 090172009 11:19:25|  09/01/2009 | Approved
[ |Cathay Pacific Airways Ltd Scheduled Passenger 000000000102 090172008 10:58:22 | 09/01/2009 | Approved
[ |Cathay Pacific Airways Ltd. Scheduled Passenger ooooooooodod 08/01/2009 10:33:54 Mew
[ |Cathay Pacific Airways Ltd. Scheduled All-Cargo ooooooopo1on 090172009 10:33:53 [ ey
[ |Cathay Pacific Airways Ltd. Scheduled Passenger 000000000033 0810172009 10:30:03 ey
Records 10 10 of54 Matchies) 3][4][5]
Drafted Applications Back to Top
O Operator Name Application Type Reference No. | EarliestEff. Date+ | 05t Sm: L
[ |Cathay Pacific Airways Lid. Charter All-Cargo 000600000039 1001272008 11:26:05
[ |Cathay Pacific Airways Ltd. Schedule Change 000200000027 091252008 17:28:03
[ |Cathay Pacific Airways Lid. Charter All-Cargo 000700000039 1011252008 11:26:05
[1 | Cathay Pacific Airaays Ltd. Charter All-Cargo 000300000039 10 252008 11:26:05
[ |cathay Pacific Airways Ltd Charter All-Cargo 000200000039 101252008 11:26:05
[ |Cathay Pacific Airways Lid. Charter All-Cargo 000200000039 1001272008 11:26:05
[ |Cathay Pacific Airways Lid. Charter All-Cargo 000400000039 10 252008 11:26:05
[ |Cathay Pacific Airways Lid. Schedule Change 000700000037 0951252008 17:28:03
[1 | Cathay Pacific Airaays Ltd. Schedule Change 000100000027 0911252008 17:28:03
[ |Gathay Pacific Airways Lid. Schedule Change 000800000027 091252008 17.28:03
[ betete |
v
@ Done, but with errors on page, LLLI é H Local intranet
Search Application

1.1.2.2 On the Search Application screen, the latest 10 applications submitted by the user
are displayed on the Submitted Applications grid in descending order of Submitted
Date/Time. Click column headers of Operator Name, Application Type, Reference
No, Submitted Date/Time, Last Processed Date to sort the list accordingly. Users
can view only the applications in their own accounts.

1.1.2.3 To open the application and view the flight schedule details, click the Reference No.
link.
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- column headers

Submitted Applications Back to Top
L Submitted Date / (L
Operator Name Application Type Reference No. Ti : Processed Status
ime © Date
[ |Cathay Pacific Airways Ltd. Special Operation (Code 0ooooooooqos 058/01/200914:23:57 | 0901/2009 | Approved
Sharing)
[ | Cathay Pacific Airways Lid. Special Operation (Code Qooooonooqay 09/0152009 14:20:37 | 0901/2009 | Approved
Sharing)
[ | Cathay Pacific Airways Lid. Special Operation {Code 000000000108 09/01,2009 14:06:43| 090172009 |Approved
Sharing)
[ |Cathay Pacific Airways Ltd. Special Operation (Code Q0ooooonaoogy 09/01/2009 13:58:50| 09/01/2009 | Approved
Sharing)
[ |Cathay Pacific Airways Ltd. Extra Section Passenger 0ooooonooqas 08/01,200911:26:13| 0901/2009 | Approved
[ |Cathay Pacific Airways Ltd. Scheduled Passenger oooooonooqo4 09/01,2009 11:19:25| 090172009 |Approved
[ | Cathay Pacific Airways Lid. Scheduled Passenger oooooonooqaz 09/01/200910:58:22 | 0901/2009 | Approved
[ |Cathay Pacific Airways Ltd. Scheduled Passenger gooooooaotal 09/01/2009 10:33:54 Mew
[ | Cathay Pacific Airways Lid. Scheduled All-Cargo 0oooooooaqag 08/01,2009 10:33:53 [R=
[ |Cathay Pacific Airays Ltd. Scheduled Passenger 000000000099 058/01/200910:30:03 ey

Reference No. link

<2 Civil Aviation Department Air Traffic Statistics System, - Microsoft Internet Explorer |Z||E‘E|
N/, . o UserlD:  CPAOO1 &P L
i Civil Aviation Department Air Traffic Statistics System User Name: Cathay Pacific o= F-—“]
- r
Airways Ltd.
View v  Application v HHKIA Data~  Admin «
Preview Seasonal Schedule Application
Reference Mo. 000000000099 Related Application Ref. No. -
Season  Surnmer 2008 Service Type  Sch Pax
Operator (ICAQ) CPA Operator Name  Cathay Pacific Airways Lid.
Flight Schedules Back to Top
. Effective Period DoP . Local Time | Next
Flight No. From To 1231567 Aircraft Type No. of Seats Route STA | STD | Date
CPADTOS 01/08/2008 31/08/2008 4 B CR2 287 |HKG-5TR 1130
CPADT04 015082008 31/08/2008 4 B CR2 287 | STR-HKG 1825
CPAIDTD 3050372008 01/04/2008 | 1234567 | 340 243 | HKG-ADD 2350
CPA1000 30:03/2008 01/04/2008 | 1234567 | 340 243 | ADD-HKG 3325
Code Description Back to Top
No records avaliable.
Remarks -
| Discard J Print |
@ Done ‘:} Local intranet

Preview Seasonal Schedule Application

1.1.2.4 For advance search, input the desired search criteria to filter the records displayed in
the Submitted Applications grid:

a. Operator (ICAO) - For registered operators, their Operator code is displayed
automatically. Users can choose a suitable operator code from the Operator (ICAQO)
pull down menu.

b. Operator Name - The name of the Operator will be displayed according to the
selected code. Users can input the full name of the operator manually. The text should
be limited to 100 characters. Please ensure that the name should tally with the one
used in E-filing applications. For registered agents, they can input partial Operator
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Name by specifying "%". For example, to search all operator names start with
"Cathay" by specifying "Cathay%". Similarly, to search all operator names
containing "Air" by specifying "%Air%".

c. Application Type — Tick the checkbox(es) to specify application type(s). More than
one checkbox can be selected at one time. For example,

Scheduled Passenger checkbox,
| Application Type Scheduled Passenger ‘

d. Reference No. — Input the start reference no. or end reference no. or both. For
example, input 12 for reference no. 000000000012. The specified value must be a
number not exceeding 12 numerals.

start reference no.— rend reference no.

Reference Ho. | | | to |I |

e. Submitted Date/Time - Use the Submitted Date / Time (From/To) date picker to
specify the range of submitted date or input manually in dd/mm/yyyy format.

Submitted Date / Time (From/To) date picker

Submitted Date / Time m to @ﬂ [olebfmm ey

f. Status - Select to view applications of various statuses from the Status pull down
menu. The possible values of status are:

New - Newly submitted application yet to be processed by CAD.

Processing - Application is being processed by CAD.

Returned - Application has been returned by CAD for users’ follow-up action.
Approved - All flight schedules in the application have been approved.
Disapproved - All flight schedules in the application have been disapproved.
Processed - Application has been processed and contains flights of different status.
For example, some flights are approved while other flights have been processed
by CAD but of different status (e.g. disapproved)

e Withdrawn - Application has been withdrawn by the user.

e Lapsed - Submitted Applications contains lapsed flight schedules, i.e. the
proposed date(s) of operation has / have been passed.

Status pull down menu—
Status | All bt

[ ey
Processing
Returmed
Approved
Disapproved
Processed
Earliest Eff. Withdrawn
Date Lapsed

Version: 1.0 Feb 2009 Page 1.1-4



CADSTAT - USER PROCEDURE MANUAL

1.1.2.5 To clear the entered search criteria, click FREEERE

1.1.2.6 Click MEEZIEIN to display those submitted applications meeting the search criteria.

Please note that the draft applications will only be displayed in the Draft Applications

grid.

1.1.3 Withdraw Application

1.1.3.1 Only the New or Processing applications can be withdrawn. CAD will be notified of

the withdrawal of applications or selected flight schedules.

1.1.3.2 To withdraw an application, select the application by ticking the checkbox beside the
application in the Submitted Applications grid. Click IESELIITTETTNEN

tick this checkbox to select a flight

Submitted Applications Back to Top
Submitted Date / (Lt
Operator Name Application Type Reference No. Ti Processed Status
ime v Date
L Cathay Pacific Airways Ltd. Special Operation (Code 00ogoooaot1n 09/01/2008 17.36:38 Mew |
Sharing)
[ | Cathay Pacific Alrways Ltd Special Operation (Code 000000000109 09/01/2009 17:34:03 Mew
Sharing)
[ | Cathay Pacific Airways Lid. Special Operation (Code 0o0o00oo0tos 09/01/2009 14:23:57 |  0901/2008 | Approved
Sharing)
[ | Cathay Pacific Airways Ltd. Special Operation (Code 000000000107 09/01/2009 14:20:37 | 09i01/2008 | Approved
Sharing)
[] | Cathay Pacific Airways Ltd. Special Operation (Code 000000000106 09/01/2009 14:06:43| 0901/2008 | Approved
Sharing)
[ | Cathay Pacific Airways Ltd. Special Operation (Code 000000000087 09/01/2009 12:568:60| 09/01/2008 | Approved
Sharing)
[ |Cathay Pacific Ainways Ltd. Extra Section Passenger 0000000001045 09/01/2009 11:26:13 |  0901/2008 | Approved
[ | Cathay Pacific Alrways Ltd Scheduled Passenger 000000000104 09/01/2009 11:19:25| 090152009 | Approved
[ | Cathay Pacific Airways Ltd. Gcheduled Passenoer 000000000102 09r01/2009 10:58:22 | 09i01/2008 | Approved
[] | Cathay Pacific Airways Ltd. Scheduled Passenger 000000000101 09/01/2009 10:33:54 ey

1.1.3.3 If the selected applications are Supporting Document, Lease Aircraft and Schedule
Change applications, a message will be prompted to confirm withdrawal.

A Civil Aviation Depart... [X]

\g) Withdraw Record?

["r’es” Mo ]

1.1.3.4 Click to proceed with the withdrawal or click to cancel withdrawal and
exit E-filing system.
For other applications contains flight schedules such as Seasonal Schedules, Extra
Section or Charter, etc., users can either withdraw the whole application or selected
particular flight schedules.

-2l Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Application for Withdrawal

Effective / Operation Local

I~ | Service Type Fgg::ts'::r'lr FrnmPeriud s 1222257 Aircraft Type Route ST:T";TD g:": Status
|:| Sch Pax CPATSD D1I1DIQDDS‘D1ID412DDQ 1234567 |340 HKG-BEK-BOM |1535 Mew
[ Withdraw __|
Application for Withdrawal
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1.1.3.5 Tick all or specific flight schedules of the application to withdraw.

Effective { Operation Local

Service Type Fgg:ts':uﬁ’ Period oty Aircraft Tvpe Route Time :::: Status
4 From To 1234567 STA | STD
Sch Pax CPATSD 01/10/2008 | 01/04/2009|1 234567 | 340 HKG-BKK-BOM 1635 Mew

tick this checkbox to select a flight

1.1.3.6 A message will be prompted to confirm withdrawal.

A Civil Aviation Depart... [X]

q‘i) Withdraw Record?

1.1.3.7 Click to proceed with the withdrawal or click to exit E-filing System.

1.1.3.8 Users can check the withdrawn status of the selected application / flight schedules in
the Search Application screen in sections 1.1 / Search Flight Schedules screen
respectively.

1.1.4 Delete Draft Application

1.1.4.1 To delete draft applications, tick the checkbox beside the flight schedule application

and click IEEETEN
D pppieations e
| Operator Name Application Type Reference No. Earliest Eff. Date v Last smg Date /
[ | Cathay Pacific Airways Ltd. Charter Passenger Qooooonooond 05M 22008 | 05122008 14:25:50
[ | Cathay Pacific Airways Ltd. Scheduled All-Cargo 000000000006 02122008 | 051252008 18:44:33
[ | Cathay Pacific Airways Ltd. Scheduled Passenger Qooooonogons 02M 22008 | 0511252008 16:11:53
| [] | Cathay Pacific Aireways Ltd. Schedule Change 000000000027 01/12/2008 | 091252008 17:28:03

Ltick this checkbox to select a flight

1.1.4.2 A message will be prompted to confirm deletion.

A Civil Aviation Depart... [X]

\.‘i) Delete Record(=)?

1.1.4.3 Click to proceed with the deletion or click to cancel deletion and exit E-
filing System.
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