CADSTAT - USER PROCEDURE MANUAL

1.1  PRIVATE NON-REVENUE FLIGHT APPLICATION

1.1.1 Introduction

This section contains procedures for Users to apply for operation of Private Non-
Revenue Flights to/from Hong Kong through e-filing System. Private Non-Revenue
Flights are defined as Flights Not Operated for Hire or Reward, requirements for
which can be found in Paragraph 5, GEN 1.2 of AIP Hong Kong. Users should
ensure these requirements are complied with when submitting the application to CAD.

1.1.2 Create Private Non-Revenue Flight Application

1.1.2.1 From the Main menu, click Application = click Private Non-Revenue Flight. The
Create Private Non-Revenue Flight screen will be displayed. User can create,
update, and submit private non-revenue flight applications.

<2 Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

£ it aviog ; et User IO MTJ001 W (la E’
‘_»_ Civil Aviation Department Air Traffic Statistics System User Name: Metrojet Limited = f-—-]
View v  Application ¥ HKIA Data~  Admin «
Seasonal Schedule »
Messagu
Charter Flight 3
Inbox Exira Section »
Advanced Se pjaio bon-Revenue Flight
ol | ’
Oldest mail: Schedule Change b ceeding 200 messages

Subject [ Reference No. [ Received Date / Time
Mo recowds ¢ Special Operations »

Remove

Lease Ajrcraft

Supporting Document

@1 Done [ é ‘-j Local intranet
Main Menu
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2} hitp:/192.168.4.121:9080 - Civil Aviation Department Air. Traffic Statistics System - Microsoft Internet Explorer =3

User D MTJ001
User Mame: Metrojet Limited

4
s
LB

'! / Civil Aviation Department Air Traffic Statistics System

View =  Application ¥ HKIA Data=  Adimin v

Create Private Non-Revenue Application

Operator ICA0) | |+ 2

* Operator Name | |

Local Handling Agent v \
Registration Mark I:I * Aircraft Type l:IE

Noise Standard [ Aircraftis in cormpliance with ICAO Annes 16 Vol 1 Part Il Chapter 3 noise standard or eguivalent

* Purpose of Flight | |

*No. of Crew l:l
Aircraft Fitted with TCAS [ TCASI (7.0)
Private Non-Revenue Flights : EI:l(tu Top
R e g e e I =
0 o | Il 0 N A
0 o | |l 0 N I~
0 “| Il 0 N I~
0 o | Il 0 -
= | | N~ I
0 o | Il 0 N~ A
O o |l 0 I N~
B v 8 [
0 o | Il 0~
= | I -~

[_fas ]
Remarks (Plesse click to input remarks)

[ 1 confirm that the flightis) isfare private non-revenue flights not operated far hire or reward.

[ Preview | save |
@Done ' Inkernet
Create Private Non-Revenue Application

1.1.2.2 Fill in the Private Non-Revenue Flight Application form. Fields marked with * are
mandatory (i.e. information must be provided).

a. Operator (ICAO) — Users can choose a suitable ICAO operator code (three-letter code)
from the Operator (ICAO) pull down menu. For registered operators, their Operator
code is displayed automatically. If the suitable code is not available from the menu,
users can input the code manually.

b. Operator Name — The name of the Operator will be displayed according to the
selected code. If the operator code is not available, users can input the full name of the
operator manually. The text should be limited to 100 characters. Please ensure the
name should tally with the one appears on the Insurance Certificate or Air Operator’s
Certificate.

c. Local Handling Agent — User can choose a suitable local handling agent from the
Local Handling Agent pull down menu. The full name of the local handling agent
will be displayed automatically. Users can also input the desired Local Handling
Agent manually if it is not available in the pull down menu. The text should be
limited to 10 characters.
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Local Handling Agent pull down menu 1 ,— Full Name of Local Handling Agent
Local Handling Agemt | BAC vl |The Hong Kalng Business Aviation Centre
Registration Mark AT L * Aircraft Type I:I E
Noise Standard AL ance with ICAD Annex 16 Vol 1 Partll Chapter 3 noise standard or eguivalent.

d. Registration Mark — Enter the aircraft registration mark. The text should be limited
to 10 characters.

e. Aircraft Type — User can use the Aircraft Type search to choose a suitable aircraft
type. Users can also input the aircraft type (IATA aircraft code) manually. The text
should be limited to 4 characters.

Aircraft Type search—

" Aircraft Type E

On click of Aircraft Type search, the List of Aircraft Types screen will be displayed.
Users can select the aircraft type to be used from the list.

<2} Civil Aviation Department Air Traffic Statistics System - Web Page Dialog

List of Aircraft Types
(Searchtips: Case insensitive. "W%" wildcard character)
English Description |
Aircraft Type (IATA) || ~
Aircratt Type icao) ||
[ Searcn_|
Aircraft Type (IATA) & Aircraft Type (ICAQ) Aircraft Group English Description
100 F100 100 FOKKER 100
141 B4E1 146 British Aerospace 146-100 Passenger
143 B463 146 British Aerospace 146-300 Passenger
146 B4E1 146 British Aerospace 146 Passenger
14F B462 14F BRITISH AEROSPACE 146-200 FREIGHTER
310 A310 o AIRBUS INDUSTRIE A310 PASSENGER
12 A310 o AIRBUS INDUSTRIE A310-200 PASEENGER
33 A310 o AIRBUS INDUSTRIE A310-300 PASEENGER
318 A319 328 AIRBUS INDUSTRIE A3149
NF A0 IF Airbus Industrie A310 Freighter
3K A0 IF Airbus Industrie A310-200 Freighter
Ny A0 IF Airbug Industrie A310-300 Freighter
320 A330 328 AIRBUS INDUSTRIE A320
N A3 328 AIRBUS INDUSTRIE A321
330 A332 330 AIRBUS INDUSTRIE A330
332 A332 330 AIRBUS INDUSTRIE A330-200 [

List of Aircraft Types

f. Noise Standard — Tick the Noise Standard checkbox to indicate that the aircraft is in
compliance with ICAO Annex 16 Vol. 1 Part Il chapter 3 noise standard or equivalent.

‘ Moise Standard Aircraftis in compliance with 1CAQ Annex 16 Yol 1 Part Il Chapter 3 noise standard or equivalent. |
|—Nnise Standard Checkhox

g. Purpose of Flight — Input the purpose of the private non-revenue flight in free text
format (e.g. Business or Transportation for aircraft owner). The text should be limited
to 250 characters.

h. No. of Crew — Input the number of crew onboard.
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I. Aircraft Fitted with TCAS - Tick the Aircraft Fitted with TCAS checkbox if the
aircraft is equipped with TCASII (v7.0) meeting ICAO TCASII standards.

Aircraft Fitted with TCAS cllleckhux

Aircraft Fitted with TCAS TCASH (w7.0)

1.1.2.3 Fill in the flight schedules with the details below.

Service Type pull down menu Operation Date date picker Port (IATA) Search
] ] P

0| senvcorme | Elte./ | nstationte Moo o
O {[ e | MTJo01 ||u1m3rzuug|EﬂJ| 5| | | 1300|
O || ea v | ||MTI002 |otrzrzona| [T || s | 1600/ ||

O ™| I G (e (e ]
O |l “ll I O~ 1~
B | I i 1 (- N
[ (| I i~ 1 N
o | I 1 I
| I I i I O~ 1~ 1 |
Ol vl I O~ 1 ("~
O || “l I i -1 (- I

Private Non-Revenue Flights grid

a. Service Type — Users can specify the suitable service type from the Service Type pull
down menu. The possible values of service types are Ferry, GA, Tech Stop, Test
Flight, and Training.

b. Flight No. / Call Sign — Input the Flight No. or Call Sign of the flight schedule. For
Flight No., the format should consist of 2 parts - 3-letter (ICAO) Operator Code; and
3 to 5 numerals (e.g. CPA001). On the other hand, if Call Sign is used, it is in free
format and up to 8 characters.

c. Operation Date — Users can use the Operation Date date picker to specify the
Operation Date of the flight schedule or input it manually. The specified date should
be in dd/mm/yyyy format.

d. No. of Pax — Enter the number of passengers on the flight. The specified value
should not exceed 4 numerals.

e. Port (IATA) From/To — Users can use the Port (IATA) search to choose the port of
origin / port of destination; or input it in three-letter code format. Either the Port
(IATA) From or the Port (IATA) To should be Hong Kong (HKG).

Click Port (IATA) search, the List of Port screen will be displayed. Users can select
the suitable port from the list. If suitable port is not available from the list, users can
input the three-letter port code manually.
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<A Civil Aviation Department Air, Traffic Statistics System -- Web Page Dialog z
TSSeeSTSLSLSLSLSLSLSSSSSSSSSSSSSSSSSSS—_- |
List of Port =
(Search tips: Caze ingensitive, "%" wildcard character)
Port Name |
portgaTA) | |
porticao) | |
Country Name | ‘
_Search_|
Search Result Back to Top
Port (IATA} 5 | Port (ICAQ) Country City Port Name
AR YARY AUSTRALIA Arrabury
AAD HelH SLIDAN Ad_Dabhah
AAN OMAL UNITED ARAB EMIRATES Al Ain
ABA UNAA RUSSIAN FEDERATION Abakan
ABJ DIAF COTE D'WOIRE ABIDJAN Ahidjian/Felix Houphouet Baigny
AR YAY AUSTRALIA Albury
ABY KABRY UNITED STATES AlbanyiDougherty County
ABZ EGFPD UNITED KINGDOM ABERDEEM Aherdeen/Dyce
ACC DGAS GHAMA ACCRA Accralkotoka
ADA LTAF TURKEY ADAMA Adana
ADD HAAE ETHIOPIA ADDIS ABABA Addis AbabarBole
ADE OYAA YEMEM ADEM Adeniinternational
ADF LTCP TURKEY Adiyaman
ADJ CJAM JORDARN AMMAR Amrman/Civil - Marka Airport
o lrecae  loeerrmoraree 1 i iciceamiaol aieea e M

List of Port
f. Scheduled Time of Arrival (STA) — This is the scheduled time of arrival in local time.
The format is HH24MI (e.g. 1300). It is a mandatory field for flights arriving Hong
Kong.
g. Scheduled Time of Departure (STD) — This is the scheduled time of departure in
local time. The format is HH24MI (e.g. 1300). It is a mandatory field for flights
departing from Hong Kong.

1.1.2.4 1f users can click IBCEENN to add new row for inputting flight schedules if the
provided rows are not adequate.

e . . . " Port Local Time
(1| * service Type Egﬂrgi::" R eramon e | o o1 __mmm _ i
O {[oa || MTJ001 ([otiozzooa|[5] || sf|[Hke | |[mrm M |] | 1300/
O | ea v ||[mTo00z |[orr0arzo0a| [ || s {[wew |JH |[Heo |l || 1800 ||
O] “| Il 3 A~ N~
O I 0 =~ [
O “| Il 3 A~~~
O~ I 0 N~ [
O “| Il 0 A~ N~
O~ I 0 N~ O~ [
O “| I 3 =~ |
O] “| I 3 A~ N~ |

[ haa |

Remarks (Pleasze click to input remarks)

[T 1 confirm that the flight(s) isfare private non-revenue flights not operated for hire or reward.

Private Non-Revenue Flights grid
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1.1.2.5 To remove some of the entered flight schedules, tick the corresponding checkbox of
the flight schedules and click FEELEEEE, More than one flight schedules can be
deleted at a time.

1.1.2.6 To input further information related to this application, Click the Remarks link to
display the area for input of remarks.
Remarks link

|
Remarks | (Flease click to input remarks)
[TIS APRMATE FLIGHT TO CARRY VIP.

1.1.2.7 Tick the declaration text checkbox to confirm the proposed flight(s) is/are not
operated for hire or reward.

—Declaration Text Checkhox

| | confirm that the flight(s) isfare private non-revenue flights not operated far hire or reweard. ‘

1.1.2.8 Review / Modify the application before submission.

a. If users wish to cease the process of application, click to remove the
entered information.

b. To submit the application, click BLEEZETS and continue the procedures in Preview
Private Non-Revenue Flight Application under section 1.1.3.

c. To continue the application procedures at a later time, click BBEEZI, A notification
message indicating the application is successfully saved will be displayed.

A Civil Aviation Depart... [X]

! "_'u. Record saved.

1.1.2.9 Click [ o] Update Private Non-Revenue Application screen will be displayed.
Refer to go to section 1.1.5 Update Private Non-Revenue Flight Application screen
to continue the application procedures at a later time.
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1.1.2.10 If user has manually entered a value not selected from the pull down menu * or

search screen WM on any of the following fields: Local Handling Agent, Aircraft
Type, or Port Code, users will be prompted to provide further information when
saving the application. Users may input additional information through the Input
Description for New Codes screen when saving the application. If information is
not available, users can click BBEZZIN to cease application procedures.

A Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Input Description for New Codes
Field Code ' Description
Aircraft Trpe 745 |Eleoing BT47 Special iPassengen |

Fort MF R |Macau International Airport |

Description for New Codes
1.1.3 Preview Private Non-Revenue Flight Application
1.1.3.1 Click FEELET Preview Private Non-Revenue Application screen is displayed.

a. Reference No. of the application is blank because the application has not been saved
or submitted yet.

b. If users previews the application from Update Private Non-Revenue Application
screen (details provided under section 1.1.5), Reference No. of the application is
generated by the system after the application is saved.

c. Code Description grid is displayed with the description entered by the user, if any.

A Civil Aviation Department Air Traffic Statistics System - Web Page Dialog |?||E|§|
e
Preview Private Non-Revenue Application
Reference No. 000000000035
Operator (ICAOQ) MTJ
Operator Mame  Metrojet Limited
Related Application Ref. No. -

Local Handling Agent  BAC The Hong Kong Business Aviation Centre
Registration Mark  3BMNAG Aircraft Type 745
Noise Standard Aircraft is in cornpliance with ICAD Annex 16 Yol 1 Partll Chapter 3 noise standard or eguivalent.

Purpose of Flight Business

No. of Crew 2
Aircraft Fitted with TCAS TCASI (v7.0)
Private Non-Revenue Flights Back to Top
o Operation Port Local Time
Service Type Fgg::ts':"r"’ Date N;é:f (IATA) HH24MI
90| coemmiyyyy) Flom | To | STA | STD
GA MTJ001 01/03i2008 8 HKG | MFM 1300
GA MT.J002 01/03i2008 5|MFM_ |HKG 1600
‘Code Deseripton BacktoTop|

Aircraft Type 745 - Beoing B747 Special (Passenger)
|MTJ002, MTJ001 : Port MPM- Macau International Airpart |

Remarks IT IS APRIVATE FLIGHT TO CARRY VIP.

| confirm that the flight(s) isfare private non-revenue flights not operated for hire or reward.

Preview Private Non-Revenue Application
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1.1.3.2 Click FEETES if users wish to modify the flight details after previewing the
application. Update Private Non-Revenue Flight Application screen will be
displayed. For details of modifying flight details, please refer to section 1.1.5.

1.1.3.3 Click ML to print the application for own record before submission. Set the
page orientation to landscape to print all the details appear on the screen. Click
to print the application record.

<2 Civil Aviation Department Air, Traffic Statistics System,-- Weh Page Dialog

'E Please setthe page layoutto landscape to print all details appear an
L] this screen.

1.1.4 Submit Private Non-Revenue Flight Application

1.1.4.1 From Preview Private Non-Revenue Application screen, click BTN to submit
the application.

&) Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Preview Private Non-Revenue Application
Reference No. 000000000038
Operator {(ICAQ)  MTJ
Operator Name  hetrojet Limited
Related Application Ref. No. -

Local Handling Agent  BAC The Hong Kong Business Aviation Centre
Registration Mark  3BMAG Aircraft Type 745
Noise Standard Aircraftis in compliance with ICAD Annex 16 %ol 1 Partll Chapter 3 noise standard or equivalent

Purpose of Flight Business

No. of Crew 2
Aircraft Fitted with TCAS TCASI w70y
B Operation Port Local Time
Service Type Fgg::ts':"r'lr Date ";;:f (IATA) HH24M)
| commyyyy) Flom | To | STA | SID
GA hTJ001 01/03/2009 A HKG Tt Fid 1300
GA nTJ002 01/03/2009 5 | MFi HKG 1600
Code Description Back to Top

Aircraft Type 745 - Beaing B747 Spacial (Pagsengen
[MTJ002, MTJ001 : Port M- Macau Interational Alfport |

Remarks IT IS APRIVATE FLIGHT TO CARRY VIP.

| confirm that the flight(s) isfare private non-revenue flights not operated for hire or reward.

[ prnt | mosty § Submit | v
Preview Private Non-Revenue Application

1.1.4.2 A notification message indicating that the application is submitted successfully will
be displayed. Users will be prompted to submit supporting documents, if required.

2l Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

| ? ) Application has been submitted successfully, Would yau like to submit
\/ supparting documents?
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1.1.4.3 Click to submit the following supporting documents:

Aerodrome Operating Minima
Certificate of Airworthiness
Insurance Certificate

Noise Certificate

TCAS11 (Version 7)

Others

—~Po Q0o

1.1.4.4 Click if submission of supporting documents is not required. To submit
documents, please refer to Submit Supporting Document for details.

1.1.4.5 Search Application screen is displayed where user can view the submitted
applications.

1.1.4.6 A system generated notification message will be sent to the user's inbox to inform the
user that a private non-revenue flight application has been submitted to CAD for
processing. Please refer to Messages for details. An email will be sent to the email
address of the Responsible Person of this account to remind users to check inbox
message in the E-filing System.

A Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

y/ 7 Al Ei’
o . . User D MTJ001 (el
l Civil Aviation Department Air Traffic Statistics System UserName: Metrojet Limited = |’.—.)

View =  Application> HKIAData»  Admin~

Messages

Inbax Quthiox

Advanced Search

Oldest mails will be purged for inbox exceeding 200 messages

] Sender Subject Reference No. | Received Date / Time
] |SYSTEM Private Mon-Revenue application has been submitted. 00000000003e 10122008 11:02

Remove

g‘] a é ‘3 Local intranet
Messages
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1.1.5 Update Private Non-Revenue Flight Application

1.1.5.1 From the Main menu, click View - click Application. The Search Application
screen will be displayed. Users can add/modify/delete flight schedules previously
saved.

) Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

IP‘ / Y -
T . . User|D: MTJ001 AR E’
Civil Aviation Department Air Traffic Statistics System User Name: Metrojet Limited = Fﬁ]

View =  Application = HKIA Data~  Admin v
Messages

I\

Application

J Flight Schedule

Ad Special Operations
Oldest mails will e purged for inbox exceeding 200 messages

[ Sender | Subject | Reference No. | Received Date / Time
| No records available.

Remave

@ Done =] ‘:J Local inkranet
Main Menu

1.1.5.2 From the list of draft applications, click Reference No. link to view the draft
application. Update Private Non-Revenue Application screen is displayed.

<A Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer r—_”Eerl
< / User|D: MTJ001 ‘\.:->' r‘ L ﬁ’
Civil Aviation Department Air Traffic Statistics System UserName: Metrojet Limited ) -—-]I
View =  Application * HKIA Data >  Adiin =
Search Application
~
Operator (ICAQ) MTJ Operator Name  Metrojet Limited b
Application Type [ Scheduled Passenger [ scheduled All-Cargo [ Charter Passenger [ charter Al-Cargo
[] Exira Section Passenger [ Extra Section All-Cargo [] Private Mon-Revenue [ statemmilitary
[1 schedule Change ] special operation [ Lease aircraft [ supporting Docurent
Reference No. | o] |
Submitted Date | Time | i to| | [ — status
[ Search |
Submitted Applications Back to Top
Submitted Date | st
Operator Name Application Type Reference No. Ti Processed Status
ime
Date
Drafted Applications Back to Top
I | Operator Name Application Type Reference No. Earliest Eff. Date Lt Sm: Ltz
[] |Metrojet Limited Private Mon-Revenue (n0onononon3s| 0140352009 22122008 15:13:33
[oerte
s
@ Done =] ‘:} Local inkranet
Reference No. link
Search Application
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ivil Aviation Department Air, Traffic Statistics System - Microsoft Internet Explorer

g / Al Borfieesl f - UserD: MTJoO1 \/_:? [“J‘] E’
& Civil Aviation Department Air Traffic Statistics System UserName: Metrojet Limited S =
View »  Application ¥  HKIA Data~  Admin
e meb C b R D T
Update Private Non-Revenue Application
~
Reference No. 000000000038 = |
Operator (ICAQ) MTJ
Operator Name  Metrojet Limited
Local Handling Agent | BAC v |The Hong Kong Business Aviation Centre
Registration Mark | JBNAG ‘MircrattType  [745 ||
MNoise Standard Aircraftis in compliance with ICAD Annex 16 Vol 1 Part | Chapter 3 noise standard or eguivalent
'Purpose of Flight |Business |
Aircraft Fitted with TCAS TCASI (wT.0)
Private Non-Revenue Flights Back to Top
- Operation Port Local Time
Service Type E';!;’I“;i"ﬁ' _{‘ Date ";i;:f (IATA) HH24M1
H Cockmmiyyyy) From | To | STA | STD
1 |Ga MTJO01 0140342009 S|HKG | MFW 1300
1 |cAa MTJO002 01/0342009 aMFM  |HKG 1600
|_Modity _J__Add__]
Code Description Back to Top
Aircraft Type 745 - Beoing B747 Special (Fassengen)
|MTJDDE, MTJO01 : Port MFM - Macau International Airport
Remarks (Fleasze click to input remarks)
IT 15 AFPRMATE FLIGHT TO CARRY VIP
| confirm that the flight(s) isfare private non-revenue flights not operated for hire or reward.
[ Preview J save |
Create Date: 094 252005 20:39 Created By: hetrojet Limited
Last Update Date: 221242008 15:13 Last Updsted By: CAD Air Service Officer
>
@ Dane g ‘:} Local inkranet

Update Private Non-Revenue Application

1.1.5.3 To add a new flight schedule,

a. Click MBI ynder Private Non-Revenue Flights grid. Add Private Non-
Revenue Flight screen is displayed.

Civil Aviation Department Air. Traffic Statistics System -- Web Page Dialog

Add Private Non-Revenue Flight

‘Private Non-Revenue Flignts ~~  BacktoTop|

- . " Port Local Time
. - * Flight No. / ' Operation Date |' No. of
Service Type Call Sign FE{— FEr — (IATA) - < T(:Hzmgm
| “ | I 2 I~ O~
[Save ]
_
< | >

Add Private Non-Revenue Flight

b. Enter the flight schedule details. Only 1 flight schedule can be entered at a time.
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<23 Civil Aviation Department Air, Traffic Statistics System -- Web Page Dialog |:|®
A
Add Private Non-Revenue Flight
Private Non-Revenue Fights " amcktorn|
Socatme | [Htle |\ opesonbe| ooty || R
From To STA STD
[oa | |[mroo0z ||[o3marzooa| (T |[ 8] |[HKo |6 |[wen R B

[Discara ]| save |

v

|

| k]
Add Private Non-Revenue Flight

c. Click BEEZTIN to save the new flight schedule or click to discontinue and
return to Update Private Non-Revenue Application screen. A notification message
indicating that the flight schedule is saved successfully will be displayed.

A Civil Aviation Depart... [X]

! E Record saved.

d. Click [ 9 ] Update Private Non-Revenue Application screen is displayed with
updated information in the Private Non-Revenue Flights grid.

Private Non-Revenue Flights Back to Top
Service Type Egﬂrglgﬁ_\ Op[e);?ielun N;E":f (I:.‘;rnt.] Lnﬁ:;;rr:drlne
Colclimim ey From | To STA | STD
] |GA MTI001 0150312008 S HKG  [MFM 1300
[ |GA MTJ002 010352008 g MFM HEG 16480
] | GA mMTJo03 0310372009 5 HKG | MFM 1300
L

newly added flight schedule
e. Repeat steps a to d above to add more flight schedules.
1.1.5.4 To modify a private non-revenue flight schedule,

a. Select the flight by ticking checkbox beside the flight. Only one flight schedule can
be selected at a time.

Private Non-Revenue Flights Back to Top
Service Type (F:Isliglllr;:::':_\ Op[e);?telnn ";é:f [IF:\?I':.] Ln:glzl'r:drlne
Cotchimim iy From | To STA | STD
O |Ga MTJ001 01/03/2008 5|HKG [MFM 1300
O |GA MTJ00Z2 01/03/2008 5[MFM  |HKG 1650
GA MTI003 0300372009 5|HKG  |MFh 1300
L

tick this checkbox to select a flight

b. Click BT Update Private Non-Revenue Flight screen is displayed.
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<A Civil Aviation Department Air, Traffic Statistics System -- Web Page Dialog |:|®
A
Update Private Non-Revenue Flight
Update Private Non-Revenue Flights Back to Top
e . . . " Port Local Time
“Service Type | Lot ile-! O(E:;na:;" D;’“" ! (IATA) (HH24M)
o o From To STA | STD
[a v/ (w003 ||[oar03rz008| (T || 8] |[Hko |l |[mrw |l U
[_save ]
v
< | 3

Update Private Non-Revenue Flight

c. Modify the Private Non-Revenue Flight schedule as needed. In this example, modify

the Scheduled Time of Departure (STD) to "1350".

) Civil Aviation Department Air Traffic Statistics System - Web Page Dialog

Update Private Non-Revenue Flight

Update Private Non-Revenue Flights Back to Top
e . . . " Port Local Time
el e e I
g From To STA | STD
[a v/ (w003 ||[ozmzizooe|[T || 8] |[Heo |6 {(mew | R 1380/

[Discara ]| save |
b
>

<

d. Click BEEZTI to save the changes and return to Update Private Non-Revenue
Application screen. A notification message indicating that the flight schedule is
saved successfully will be displayed.

A Civil Aviation Depart... [X]

! E Record saved.

e. Click o< ] Update Private Non-Revenue Application screen is displayed with
updated information in the Private Non-Revenue Flights grid.

Private Non-Revenue Flights Back to Top
Service Tvpe ngl’lh;l:f:_\ Opgraft’:on ";i":f (IT}I:] Logg;:;ﬂrlne
(i) From To STA | STD
] |GA MTJO001 01/03/2008 G HKG | MFh 1300
O [ea MTJ002 01/03/2008 5[MFM  [HKG 1650
O [ea MTJ003 03/03/2009 5/HKG |MFM 1350

changed information—|

Private Non-Revenue Flights grid (with updated flight schedule)
f. Repeat steps a to e above to update other flight schedules.
1.1.5.5 To delete a private non-revenue flight schedule,

a. Select the flight by ticking the checkbox beside the flight to be deleted. Only 1 flight
schedule can be deleted at a time. Click under Private Non-Revenue
Flights grid.
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Private Non-Revenue Flights Back to Top
Service Type Egﬂlglgﬁ_\ Op[e);?ielun N;E":f (IF;.‘;I:.] LnﬁngJr:drlne
Colchimmyyyy) From | To STA | STD
] | GA MTI001 015032008 5|HKG | MFM 1300
O |G- MTJ002 01/03/2008 §|MFM [HKG | 1650
GA MTJI003 03r03r2009 5|HKG | MFM 1350
L

tick this checkbox to select a flight

b. A message will be prompted for users to confirm deletion.

A Civil Aviation Depart... [X]

\‘t’/ Delete Record(=)?

c. Click to proceed with the deletion or click to cancel deletion and return
to Update Private Non-Revenue Application screen.

d. Repeat steps a to ¢ above to remove other flight schedule.

1.1.5.6 To update the new codes description, click BEEISEMN from the Code Description grid.
Input Description for New Codes screen will be displayed. Modify the Description
of the new codes as necessary and click IBEEZN to save the changes.

<2} Civil Aviation Department Air Traffic Statistics System - Web Page Dialog

Input Description for New Codes

Field Code ' Description
Alrcraft Type 748 |Eleuing BT47 Special (Passengen) |

|Macau International Airport

Port MFRE

Description for New Codes

1.1.5.7 After updating the application, user can click FEELETE on the Update Private Non-

Revenue Application screen to preview / submit the application. For details, please
refer to section 1.1.3/1.1.4.
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