CADSTAT - USER PROCEDURE MANUAL

1.1 CHARTER PASSENGER FLIGHT APPLICATION
1.1.1 Introduction

This section contains procedures for users to apply for operation of Charter Passenger
Flights to/from Hong Kong through e-filing System. Charter Flights are defined as
non-scheduled flights and the requirements for which can be found in Paragraph 4,
GEN 1.2 of AIP Hong Kong. Users should ensure these requirements are complied
with when submitting the application to CAD.

1.1.2 Create Charter Passenger Flight Application

1.1.2.1 From the Main menu, click Application = click Charter Flight = click
Passenger. The Create Charter Passenger Application screen will be displayed.

2l Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

. )
/ S . — User ID: JALOO1 W (la @
I Civil Aviation Department Air Traffic Statistics System e e T i f.—.]
View v  Application ¥  HKIA Data¥  Admin v
Seasonal Schedule »
Viessag:
Charter Flight P Passenger
Inbox Extra Section b Al-Cargo
Advanced Se p iy ata Non-Revenue Flight
Oldest mail: Schedule Change » =xceeding 200 messages
Subject | Reference No. | Received Date / Time |
Na records ¢ Special Operations 3 |

Remove

Lease Aircraft

Supporting Docurment

&] pone & Lol intranet

Main Menu
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2 Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

I' / }
P gt - o User ID: JALOO ~~ B E’
Civil Aviation Department Air Traffic Statistics System User Name:  Japan Airlines A F.—\]
View =  Application> HHKIA Datav  Admin v
Create Charter Passenger Application
E
Operator (ICAQ)  JAL Operator Nationality  JAPAN 5
Operator Name  Japan Aitlines
Registration Mark l:l [ Lease sircraft
If more than 1 aircratt, plesse specify the aircratt details inthe remarks box
* Aircraft Type l:lg ' Rircraft Nationality | v|
‘Name of Charterer | |
' Address of Charterer
' Local Handling Agent w |
' Purpose of Service | |
Points of landing en-route, | |
to and from Hong Kong, if any
Charter Passenger Flights Back to Top
. - - . N 'Port Local Time
[ | 'Service Type | *Flight No. (Lo R s ) P ";"a'x"f (IATA) (HH241)
From To 112 |3 |4 |5 |6 |7 From To STA STD
r o | i | || GElooooooo] |l s ]
r 3 | i il GEloooooao] | & & | ]
O “ | i il @loooooool [ e e ) |
r o | i s ] o] m] fom] ] m o A -1 N
r o | i | || GElooooooo] |l s ]
= o | i i @ogojoooal [ e e ]
O o | I i+l Glloooooool  J] e e ||
r o | i s ] o] m] fom] ] m o A -1 N
= o | i | || Gloooooao] | & | ]
O o | I il Gloojoooojol e e | |
[ noa ]
Remarks (Fleaze click to input remarks])
Conattions k]
1. The operator shall take adequate precautions in relation to security and safety and shall comply with all reasonahble directions given by the Director-General of
Civil Aviation from time to time in that regard.
2. The operator may not advartise or in any other way offer direct to members of the public serices authorised by this permit.
3. Therequirements set outin the Air Transpart (Licensing of Air Services) Regulations must be adhered to
4. The operatar must be in possession of a valid air operator's cerificate or equivalent document issued by the aeronautical authority of the state of the operatar.
5. The proposed service(s) is M are to be provided anly by aircraft maintained and operated according to standards and recommended practices no less
demanding than thoge set out in the appropriate Annexes to the Convention on International Civil Aviation opened far signature at Chicago on 7 December
1944
B. The operator must be in possession of documentary evidence from the operator's insurance company to the effect that all aircratt carry appropriate insurance
cover as get out in the Civil Aviation {ngurance) Order.
[ 1 confirm that the proposed serice(s) is fare in compliance with the above conditions
[ provien | save |
v
@ Search ‘:) Local intranet

Create Charter Passenger Application

1.1.2.2 Fill in the Charter Passenger Flight Application form. Fields marked with * are
mandatory (i.e. information must be provided).

a. Operator (ICAO) — For registered operators, their Operator code is displayed
automatically. Users can choose a suitable operator code from the Operator (ICAQO)
pull down menu. If the suitable code is not available from the menu, users can input
the code manually in 3-letter (ICAQO) code format.

b. Operator Nationality — For registered operators, their nationality is displayed
automatically. Users can choose a suitable country from the Operator Nationality pull
down menu. If the suitable country name is not available from the menu, please select
"unknown" from the menu and provide information in Remarks. See section 1.1.2.6.
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c. Operator Name —The name of the Operator will be displayed according to the
selected operator code. If the operator code is not available, users can input the full
name of the operator manually. The text should be limited to 100 characters. Please
ensure the name should tally with the one appears on the Insurance Certificate or Air
Operator’s Certificate.

d. Registration Mark —Enter the aircraft registration mark. The text should be limited to
10 characters.

e. Tick the Lease Aircraft checkbox, if lease aircraft will be used. Users may submit
Lease Aircraft Operation application after submission of the charter passenger
application, if required.

L ease Aircraft

rclleckhox
[ ease airan |

f. Aircraft Type — Use the Aircraft Type search to choose a suitable aircraft type or
input the aircraft type manually in 3-letter (IATA) aircraft code format. The text
should be limited to 4 characters.

Aircraft Type search —

" Aircraft Type E

Click Aircraft Type search, the List of Aircraft Types screen will be displayed.
Select the suitable aircraft type from the list.

<2} Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

List of Aircraft Types
(Zearchtips: Case inzensitive. "%" wildcard character)

English Description |

Aircra Type aaTA) ||

AircraftType (ilca0) | |

[ Searcn |
Aircraft Type (IATA) & Aircraft Type {ICAQ) Aircraft Group English Description

100 F100 100 FOKKER 100
141 B4E1 146 British Aerospace 146-100 Passenger
143 B463 146 British Aerospace 146-300 Pagsenaer
146 B461 145 British Aerospace 146 Passenger
14F B462 14F BRITISH AEROSPACE 146-200 FREIGHTER
310 A0 310 AIRBUS INDUSTRIE A310 PASSENGER
32 A0 310 AIRBUS INDUSTRIE A310-200 PASSENGER
33 A0 310 AIRBUS INDUSTRIE A310-300 PASSENGER
319 A319 325 AIRBUS INDUSTRIE A319
3F A310 MF Airbus Industrie A310 Freighter
MK A310 MF Airbus Industrie A310-200 Freighter
Y A310 MF Airbus Industrie A310-300 Freighter
320 A320 328 AIRBUS INDUSTRIE A320
I A2 328 AIRBUS INDUSTRIE A321
330 A332 330 AIRBUS INDUSTRIE A330
332 A332 330 AIRBUS INDUSTRIE A330-200 d

List of Aircraft Types

g. Aircraft Nationality — Click Aircraft Nationality pull down menu to specify the
aircraft nationality, i.e. the country at which the aircraft is registered. If the suitable
country name is not available from the menu, please select "unknown" from the menu
and provide information in Remarks. See section 1.1.2.6.
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Aircraft Nationality pull down menu |

" Aircraft Nationality I JAFPAN

h. Name of Charterer — Enter the name of the charterer. The text should be limited to
100 characters.

i. Address of Charterer — Enter the address of the charterer. The text should be limited
to 100 characters.

J. Local Handling Agent —Choose a suitable local handling agent at HKIA from the
Local Handling Agent pull down menu. The full name of the local handling agent
will be displayed automatically. If the suitable code is not available from the menu,
please provide information in Remarks. See section 1.1.2.6.

Local Handling Agent pull down menu 1|

Full name of Local Handling Agent 1
1

' Local Handling Agent

'Purpose of Service

ints of landing en-route,

from Hono Kono_if anw

AL

v IJapan Airlines

AT
BAC
CAL

k. Purpose of Service — Input the purpose of the charter passenger flight in free text
format (e.g. Tour group). The text should be limited to 250 characters.

I. Points of landing en-route, to and from Hong Kong, if any — Input the full routing
the proposed flights including points of landing en-route to/from Hong Kong, in free

text format. The text should be limited to 100 characters.

1.1.2.3 Fill in the flight schedules with the details below.

— Service Type pull down menu

date picker

DOP checkhox

Port (IATA) search

‘Charter Passenger Flights -
Ol | ‘serviceType | ‘Fiigntno, | Operation Periodfuctinmiyyyy) ‘bop . i
From /T 1234567 '™ [ Fom |/ To STA | STD

O charter pax ~ [JaLoD1 ||[a1/01/2000|[F] n1m1:2009i-[fﬂ]]]ﬂ o|d OO O 1s0]|[ke K [11o0f|[

O || charter Pax v | {[sacooz—||[0zm1s2000| [T |[ozo1sz008|[T | O] 0| O] O OO 160 |[Hke ||k B[ | 2200

O o | I |23 || e fom}

O o | I |23 || @ojoooooal [ e e )|

O o | I |23 || e fom}

O o | I |23 || @ojoooooal [ e e )|

= o | I &3 @ooooaool J e e ]|

O o | I |23 || @ojoooooal [ e e )|

O o | I |23 || e fom}

0 o | I il @ojojojojojojoll I e |« | |

Charter Passenger Flights grid

a. Service Type — Specify the suitable service type from the Service Type pull down
menu, e.g. Ferry, Charter Pax or Medical.

b. Flight No. — Enter either Flight no. or Call Sign. For Flight No., the format should
contain two parts - 3-letter ICAO Operator Code and 3 to 5 numerals (e.g. JAL 001).
For Call Sign, it is in free format and up to 8 characters (e.g. JALO01).
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c. Operation Period From / To —Use date picker to specify the operation period of the
proposed flights or input manually in dd/mm/yyyy format.

d. DOP - Tick the DOP checkbox to specify the days of operation. (1-Monday; 2-
Tuesday; 3-Wednesday; 4-Thursday; 5-Friday; 6-Saturday; 7-Sunday)

e. No. of Pax — Enter the number of passengers carried on the flight, if any. The
specified value should not exceed 4 numerals.

f. Port (IATA) From/To — Click Port (IATA) search, the List of Port screen will be
displayed. Select the suitable port from the list. If suitable port is not available, input
the 3-letter (IATA) port code manually. In each flight, either the Port (IATA) From
or the Port (IATA) To should be Hong Kong (HKG).

4 Civil Aviation Department Air, Traffic Statistics System -- Web Page Dialog |;HE|[Z_(|
List of Port =
(Zearch tips: Cage inzensitive. "%" wildcard character)

Port Name |

Port(ATA) | |

portacao) ||

Country Name | ‘
[ Search |
Search Result Back to Top
Port (IATA)} & Port {ICAQ) Country City Port Name
AME YARY AISTRALIA Arrabury
AAD HelH SLIDAN Ad_Dabhah
AAN OMAL UNITED ARAB EMIRATES Al Ain
ABA UNAA RUSSIAN FEDERATION Abakan
ABJ DIAP COTE D'WOIRE ABIDJAN Ahidjan/Felix Houphouet Baigny
AEK YAY AUSTRALIA Albury
ARY KABY UNITED STATES AlbanyiDougherty County
ABZ EGPD UNITED KINGDOM ABERDEEN Aherdeen/Dyce
ACC DGAA GHAMNA ACCRA Accralkotoka
ADA LTAF TURKEY ADAMNA Adana
ADD HAAB ETHIOPIA ADDIS ABABA Addis AbabaiBole
ADE OYAA YEMEN ADEN Adeniinternational
ADF LTCP TURKEY Adivaman
ADJ CAM JORDAR AhAR Amman/Civil - Marka Airport b
List of Port

g. Scheduled Time of Arrival (STA) —The scheduled time of arrival is in local time.
The format is HH24MI (e.g. 1300).

h. Scheduled Time of Departure (STD) —The scheduled time of departure is in local
time. The format is HH24MI (e.g. 1300).
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1.1.2.4 To enter more than 10 flight schedules, click IBEIZNEN to add rows for more flight

schedules.
[] | *Service Type | *Flight No. O T (RS ) Rt ' ';‘;x"f (;:l;:] L?::;Ir:aﬁ?e
From To 112 |3 |4 |[5([6 |7 From To STA STD
O || charter Pax v | |[JaLoo1 ||[01701/2008| (3 |[oti012008 [ | O | O | O O 0| O 1eo] (ke | 8| [Hee ||| 1100]|]
O ([charter Pax v/ |[Jaoz—||[o1so172000| [T |[oz012008| 5] | O | O | O | O 0| O 1e0]|[rxe ||k |EB|| [ 2200|
M |l I ]| @ oooooool ) e e )]
= v |l Il &3 @ oo ooooo)l [ e e [ |
M | I ]l @ oo oojooo) L e e [ |
= v |l Il &3 @ oo ooooo)l [ e e [ |
M |l I ]l @ ojooojooo) [ e e |
O v |l Il &3 @ oo oooool ) e e [ |
M | I ]l E oo ooooo L e e |
O v |l Il &3 @ oo oooool [ e e [ |

[ S U ]

6.

Remarks (Flease click toinput remarks)

Lconaiions

1.

The operator shall take adequate precautions in relation to security and =afety and shall caomply with all reasonahble directions given by the Director-General of
Civil Aviation from time to time in that regard.

The operator may not adwertise or in any atherway offer directto members ofthe puhlic services authorized by this permit.
The requirements set out in the Air Transport (Licensing of Air Services) Regulations must be adhered ta.
The operator must be in possession of avalid air operator's certificate or equivalent document issued by the aeronautical authority ofthe state of the operator.

The proposed serviceds) is f are to be provided only by aircraft maintained and operated according to standards and recommended practices no less
demanding than those set out in the appropriate Annexes to the Convention on International Civil Aviation opened for signature at Chicago on 7 December
1944,

The operator must be in possession of documentary evidence from the operatar's insurance company to the effect that all aircraft carry appropriate insurance
cover as set autin the Civil Aviation {Insurance) Order.

[J 1 canfirm that the proposed service(s) is f are in compliance with the above conditions.

Charter Passenger Flights grid

1.1.2.5 To remove some of the entered flight schedules, tick the corresponding checkbox of

the flight schedules. Click ®LELEEEE, More than one flight schedules can be deleted
at one time.

1.1.2.6 To provide further information related to the application, click Remarks link to

display the input box.
I—Remarks link

Remarks | (Fleaze click to input remarks)

1.1.2.7 Tick the Conditions checkbox to confirm that the proposed service(s) is / are in

compliance with the conditions.

Conaiions ——— ]

1. The operator shall take adequate precautions in relation to security and safety and shall comply with all reasonahble directions given by the Director-Genersl of
Civil Aviation from time to tirme in that regard.

The operatar rray naot advertise or in any ather way offer direct to members of the puhlic services actharised by this permit.
The requirements set aut in the Air Transport (Licensing of Air Services) Regulations must he adhered to.
The operator rust be in possession of a valid air operator's cedificate ar equivalent document issued by the aeranautical autharity of the state of the operator.

The praposed service(s) is f are to be provided anly by aircraft maintained and operated according "o standards and recommended practices nao less
demanding than those set aut in the appropriate Annexes to the Canveation an International Civil Aviation opened for signature at Chicago on 7 December
1944,

6.  The operator rust be in possession of documentary evidence from the operatar's insurance company to the effect that all aircraft carry appropriate insurance
caver as set outin the Civil Aviation {Insurance) Order.

0 o @ D

I canfirm that thz proposed service(s) is M are in compliance with the above conditions.

L Conditions checkbox
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1.1.2.8 Review / Modify the application before submission:

a. To cease the application, click to remove the entered information and exit
E-filing System.

b. To submit the application, click EEELEEE and continue the procedures in section
1.1.3 Preview Charter Passenger Flight Application and 1.1.4 Submit Charter
Passenger Flight Application.

c. To continue the application procedures at a later time, click EBEEZINN to save the
application as a draft. A message that the application is successfully saved will be
displayed.

A Civil Aviation Depart... [X]

! E Record saved.

1.1.2.9 Click k250 and exit E-filing System. Refer to sections 1.1.5 and 1.1.4 Update
Charter Passenger Application and Submit Charter Passenger Flight
Application to continue the application procedures at a later time.

1.1.2.10 If users have manually entered a value in the fields such as Aircraft Type, or Port

Code, not selected from the pull down menu * or search screen E, the users will be
prompted to input additional information through the Input Description for New
Codes screen when saving the application. If information is not available, users can
click IEEZI to save the application as a draft and exit the E-filing System. Refer
to section 1.1.5 Update Charter Passenger Application to continue the application
procedures at a later time.

2 Civil Aviation Department Air Traffic Statistics System — Web Page Dialog

Input Description for New Codes
Field Code ' Description
Fort KKl Kita Kyushufkokura

Description for New Codes
1.1.3 Preview Charter Passenger Flight Application
1.1.3.1 Click FEELTES | Preview Charter Passenger Application screen is displayed.

a. Reference No. of the application is blank as the application has not been saved or
submitted yet.

b. If users preview the application from Update Charter Passenger Application screen
(details provided under section 1.1.5), Reference No. of the application is generated
by the system when the application is saved.

Version: 1.0 Feb 2009 Page 1.1-7



CADSTAT - USER PROCEDURE MANUAL

c. Code Description and Remarks is displayed with the information entered previously,
if any.

Civil Aviation Department Air, Traffic Statistics System -- Web Page Dialog

Preview Charter Passenger Application
Reference No. 000000000074
Operator (ICAO) JAL Operator Nationality  JAPAN
Operator Name Japan Aitlines
Related Application Ref. No.

Registration Mark a1 111 Lease Aircraft
If more than 1 sircraft, plesse specify the aircraft details in the remarks box

Aircraft Type 737 Aircraft Nationality  JAPAR
Name of Charterer  Satellite Holidays

Address of Charterer 10A Quesnsway House, 21/F
26 Queensway, Hong Kong

Local Handling Agent  JAL Japan Airlines
Purpose of Service Tour Group

Points of landing en-route,
to and from Hong Kong, if any

Charter Passenger Flights Back to Top
i 5 Operation Period pop No. of Port Local Time
Service Type | Flight No. (ecitnmyyyy) Pax {IATA) (HH24MD)
From To 1234567 From To STA STD
Charter Pax JALOD1 010172009 | 01/0142008 4 160 [ Kk HEG 1100
Charter Pax JALOD2 0210172009 | 020142008 5 160 [HKG Kk 2200
Remarks

[Gonaiions ===

1. The operator shall take adeguate precautions in relation to security and safety and shall comply with all
reasonable directions given by the Director-General of Civil Aviation from time to time in that regard.

The operator may not advertise or in any ather way offer direct to members of the public services authorised
by this permit.

The requirements set out in the Air Transport (Licensing of Air Services) Regulations must be adhered to.
The operator must be in possessian of a walid air operator's certificate or equivalent document issued by
the aeronautical autharity of the state of the operator.

The proposed service(s) is [ are to be provided only by aircraft maintained and operated according to
standards and recommended practices no less demanding than those set outin the appropriate Annexes
to the Convention on International Civil Aviation opened far signature at Chicago on ¥ December 1944,
The operator must be in possession of documentary evidence from the operator's insurance companyto
the effect that all aircraf carry appropriate insurance cover ag set out in the Civil Aviation (Insurance) Order,

n)

o

F

| confirm that the proposed senice(s) is / are in compliance with the above conditions

54

Preview Charter Passenger Application

1.1.3.2 Click MELIEILIES to modify the flight details, if required. Update Charter Passenger
Flight Application screen will be displayed. For details, please refer to section 1.1.5.

1.1.3.3 If the application is ready for submission, click SIS to print the application for
own record. Set the page orientation to landscape. Click k.2

) Civil Aviation Department &ir Traffic Statistics System -- Web Page Dialog

’r Flease setthe page layoutto landscape to print all details appear on
.

this screen.
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1.1.4 Submit Charter Passenger Flight Application
1.1.4.1 Click IEIELEN to submit application.

Civil Aviation Department Air. Traffic Statistics System -- Web Page Dialog

Preview Charter Passenger Application
Reference No. 000000000074
Operator {ICAQ) JAL Operator Nationality  JAPAN
Operator Name  Japan Aitlines
Related Application Ref. No.

Registration Mark ) 111 Lease Ajrcraft
If more than 1 aircratt, please specify the aircraft details in the remarks box

Aircraft Type 737 Aircraft Nationality JAPAN
Name of Charterer  Satellite Holidays

Address of Charterer  10A Queensway House, 21/F
26 Quaensway, Hong Kong

Local Handling Agent  JAL Japan Aitlines
Purpose of Service  Tour Group

Points of landing en-route,
to and from Hong Kong. if any

Charter Passenger Flights Back to Top
Operation Period Port Local Time
Service Type Flight No. coldimmiyyyy) eI N:é:f {IATA) [HH24h1)
From To 1234567 From To STA | STD
Charter Pax JALODT 0140152008 | 0140152009 4 160 | Kk HKG 1100
Charer Pax JALODZ 0240152008 | 0240152009 ] 160 |HKG KK 2200
Remarks

Lconarions === ]

1. The operator shall take adequate precautions in relation to security and safety and shall comply with all
reasonable directions given by the Director-General of Civil Aviation from time to tirme inthat regard.

The operator may not adverise or in any other way offer directto members ofthe puhlic services authorised
by this permit.

The reguirements et out in the Air Transport (Licensing of Air Services) Regulations must be adhered to.
The operator must be in possession of a valid air operator's cedificate or equivalent document issued by
the aeronautical authority of the state of the operatar.

The proposed serice(s) is / are to be provided only by aircraft maintained and operated according to
standards and recommended practices no less dermanding than those set outin the appropriate Annexes
to the Convention on International Civil Aviation opened for signature at Chicago on 7 December 1944
The operator must be in possession of documentary evidence from the operator's ingurance company to
the effect that all aircraft carry appropriate insurance cover as set out in the Civil Aviation {Insurance) Order

F

Fu

(=]

| canfirm that the proposed serice(s) is / are in compliance with the above conditions.

£

Preview Charter Passenger Application

1.1.4.2 A message that record is submitted successfully will be displayed. Users will be
prompted to submit the supporting documents if required.

Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

\‘q!) Application has heen submitted successfully. Would you like to submit

supporting documents?
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1.1.4.3 Click L.t22.. to submit the following supporting documents:
Aerodrome Operating Minima

Air Operator Certificate

Certificate of Airworthiness

Certificate of Registration

Insurance Certificate

Justification

Noise Certificate

Operation Specification

Pilots' Airport and Routes Qualification

Reciprocal Statement

TCASL11 (Version 7)

. Others

lease refer to Submit Supporting Documents for details.

IT-AT T SQ@ 00T

1.1.4.4 Click if submission of supporting documents is not required.

1.1.4.5 Users will be prompted to submit lease aircraft operation application if Lease Aircraft

checkbox has been ticked. Click to submit a lease aircraft operation
application. Please refer to Lease Aircraft Application for details. If lease aircraft

operation application is not required to submit, click and exit E-filing System.

A Civil Aviation Department Air Traf... g]

? ) Doyouwantto apply for lease
< aircrart?

1.1.4.6 After the submission process, Search Application screen is displayed for users to
view the submitted application.

1.1.4.7 A system generated message will be sent to the user's inbox confirming that the
application has been submitted to CAD for processing. An email will be sent to the
email address of the Responsible Person of this account to remind users to check
inbox message in the E-filing System.

Version: 1.0 Feb 2009 Page 1.1-10



CADSTAT - USER PROCEDURE MANUAL

2l Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

'I / “\‘. L
P T - o Uszer ID: JALOO1 A [ E’
I! Civil Aviation Department Air Traffic Statistics System UserName: Japan Airines = r‘-—:J
View =  Application HHKIA Data~  Admin v
Messages
Inbox | Outhox
Advanced Search
Oldest mails will be purged for inbox exceeding 200 messages
] Sender Subject Reference No. | Received Date / Time
[ [SYSTEM Charter P: application has been submitted. 74 15/12:2008 16:55

Remove

@ Done =) ‘3‘ Local intranet
Messages

1.1.5 Update Charter Passenger Flight Application

1.1.5.1 From the Main menu, click View - click Application. The Search Application
screen will be displayed. Users can add/modify/delete flight schedules in a previously
saved draft application.

2l Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

'I / S L
e ot : et User ID: JALOO1 S~ ¥ E’
I! Civil Aviation Department Air Traffic Statistics System User Name:  Japan Airlines A r‘-=]
View v  Application HKIA Datav  Adminv
Messages
)
Application

Flight Schedule

Ad cpocial Operations
Oldest mails will be purged for inbox exceeding 200 messages

[ Sender I Subject | Reference No. | Received Date /Time |
| No records avaiiable.

Remove

@ Done ‘j Local intranet
Main Menu
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osoft Internet Explorer

Civil Aviation Department Air Tra

Statistics System -

IP
/ Civil Aviation Department Air Traffic Statistics System

View +  Application > HKIA Data~  Admin~
[ A1 (L A3 LR AL

User|D:
User Narme:

JALOO1
Japan Airlines

Search Application

Operator (ICAQ)  JAL

[ Scheduled Passenger
[ Extra Section Fassenger
[] Schedule Change [ special Operation

o] |

Application Type [ seheduled Al-Cargo

Reference No. |

[ Exra section All-Cargao

Operator Name  Japan Airlines
[ Charter Passenger
[ Private Man-Revenue
[ Lease aircratft

[ Charter Al-Cargn
[ tatermilitary
] suppotting Docurment

Submitted Date / Time | |Hﬂ to | |Hﬂ[ddkﬂmww) Status
EEE
Submitted Applications Back to Top
_ Last
Operator Name Application Type Reference No. S“hm;l.te" Date! | processed Status
ime Date
N recards availabie
Drafted App Back to Top
I | Operator Name Application Type Reference No. Earliest Eff. Date (L Sm: L
[ |Japan Airlines Charter Passenger ,DDDDDDDDDDN' 01/0172009 | 08012009 14:17:34
[ Deiete ]

@ Reset

‘a Local intranet

Reference No. link

Search Application

Version: 1.0 Feb 2009
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1.1.5.2 Click Reference No. link to open the draft application. Update Charter Passenger

Application screen is displayed.

t Explorer

»
l! / Civil Aviation Department Air Traffic Statistics System WepilD. LU

View v  Application ¥ HKIA Data~  Admin v

User Mame: Japan Airlines

Update Charter Passenger Application

~
Reference No. 000000000074 |
Operator {ICAO)  JAL Operator Nationality  JAPAN
Operator Name  Japan Airlines
Registration Mark  |[JAL111 Lease Aircraft
If mare than 1 aircratt, please specify the aircraft details inthe remarks box
* Aircraft Type = " Aireraft Nationality | JAPAN |
' Name of Charterer |Sate|lite Huolidars |
' Address of Charterer |104A Queensway Houss, 21/ F
26 Queensway, Hong Kong
Local Handling Agent | JAL v |Japan Aitlines
‘Purpose of Service |TEILII’ Group |
Points of landing en-route, | |
to and from Hong Kong. if any
Charter Passenger Flights Back to Top
. _ Operation Period Dop No. of Port Local Time
Service Type | Flight No. (ecktnmdyyyy) Pax {IATA) (HH24M1)
From To 1234567 From To STA STD
[ | charter Pax JALoo 010172009 | 0140152008 4 160 [ Kl HKG 1100
[ [Charter Pax JALODZ 02/01/2009 | 02/01/2009 5 160 |HKG KK 2200
Remove
Remarks (Flease click to input remarks)
Conaions ———— oo
1. The operatar shall take adequate precautions in relation to security and safety and shall comply with all
reasonahle directions given by the Director-General of Civil Aviation framn time to time in that regard.
2. The operator may not advedise or in any other way offer directto memhbers of the public services authorised by
this permit.
3. The reguirements get outin the Air Trangport (Licensing of Air Services) Regulations must be adhered to.
4. The operator must be in pogsession of a valid air operator's certificate or equivalent document issued by the
aeronautical authaority of the state ofthe operator.
A The proposed senice(s) is [ are to be provided only by aircraft maintained and operated according to standards
and recommended practices no less demanding than those set outin the appropriate Annexes to the
Convention on International Civil Aviation opened for signature at Chicago on 7 December 1944
6. The operator must be in pogsession of documentary evidence from the operatar's insurance company to the
effectthat all aircraft carry appropriate insurance cover as set outin the Civil Aviation {Insurance) Qrder.
I confirm that the proposed serdce(s) is [ are in compliance with the above conditions.
[ Preview | save |
Create Date: 150 202008 16:16 Created By: Japan Litlines
Last Update Date: 05/01/2009 14:17 Last Updated By: Japan Airlines
v

@ Search

‘::) Local inkranet

Update Charter Passenger Application
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1.1.5.3 To add a flight schedule,

a. Click IBLIZI ynder Charter Passenger Flights grid. Add Charter Passenger
Flight screen is displayed.

-2 Civil Aviation Department Air, Traffic Statistics System -- Web Page Dialog

- B

Add Charter Passenger Flight

s Cnare Passemger Flgs L !
- Service Type | *Fllght No. * Operation Period cinmyyyy ) ‘DOP No.of Port (IATA) L‘:::;Rd'ge
From To 12 (3[4 (5|67 From To STA STD

[ | Il |2 | Eoooojojojol ) e & ] ]

[ Discara ™ save |

Add Charter Passenger Flight

b. Enter the flight schedule details. Only one flight schedule can be entered at one time.

<2 Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Add Charter Passenger Flight

Add Charter Plsse"n!r F||nht! Back to Top
! : : ! . . Local Time
*Service Type | * Flight No. Operation Period (ccinmlyyyy) DoP Ill;:’.‘of Port (IATA) (HH24)
From To 112 |3 |45 |6 |7 From To STA | STD
|charter Pawc | |[JaLoos ||[o3m1sz000][5Y |[ozorzoos| [T | O | O O OO O ki) |l |[Fce |6 |[1000
[_Sae ]

c. Click IEEZI o save the new flight schedule or click to discontinue and
return to Update Charter Passenger Application screen. A message indicating that
the flight schedule is saved successfully will be displayed.

A Civil Aviation Depart... [X]

! E Record saved.

d. Click 9 ] Update Charter Passenger Application screen is displayed with
updated information in the Charter Passenger Flights grid.

Charter Passenger Flights Back te Top
Operation Perio«d Port Local Time
Service Type | Flight No. [edimmbyyyy) e N;é:f {IATA) (HHZ24hdl
From To 1234567 From To STA STD
] |Charter Pax JaLoo1 01/01/2009 | 01/01/2009 4 TB0|KKJ  |HKG | 1100
[] |Charter Pax Jaloo2 02/01/2009 | 024012009 5 1B0|HKG | Kk 2200
| | Charter Pax JaLo03 03/01/2009 | 03i01/2009 B TE0|KKJ  [HKG | 1000
L— newly added flight schedule
Charter Passenger Flights grid (with newly added flight schedule)
e. To add more flight schedule, repeat above steps a to d.
Version: 1.0 Feb 2009 Page 1.1-14
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1.1.5.4 To modify a Charter Passenger flight schedule,

a. Select the flight by ticking checkbox beside the flight. Only one flight schedule can
be selected at one time.

b. Click IMLZL@. Update Charter Passenger Flight screen is displayed.

Charter Passenger Flights Back to Top
Operation Period Dop No. of Paort Local Time
Service Type | Flight No. [eclimimiy sy Péx {IATA) [HHZ M
From To 1234567 From To STA STD
O |Charter Pax JALODY 01/0152009 | 0100152009 4 160 KEJ HEG 1100
[1 | Charer Pax JALODZ 0200152009 | 020152009 A 160 HEKG KK 2200
[¥] | Charer Pax JALOD3 0350152009 | 030152009 g 160 KkJ HkG 1000
[ Remove | Modly J Add |

— tick this checkbox to select a flight

2 Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Update Charter Passenger Flight

Update Charter Passenger Flights Back to Top
f N N ' f ' Local Time
FmrE e * Flight No. Operation Period (coimmiyyyy) DOP 'I:l:;:f Port {IATA) (HH24)
From To 1123 |4 ([5([6 |7 From To STA STD
|charter Pa v | |[sao0s |0 rz000| [RY {[oavorzo0e| [ | O O | 0| O] O ¥ [kica ||l | [rieo [ {[1000 |
[ Save ]

Update Charter Passenger Flight

c. Modify the Charter Passenger Flight schedule as needed. For example, change the
Scheduled Time of Arrival (STA) to "1100".

2 Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Update Charter Passenger Flight

Update Charter Passenger Flights Back to Top
. : : ! c - Local Time
Service Type | *Flight No. Operation Period (ilirir/y ) Dop Mo of Port (IATA) eal T
From To 102 [3]a]5][6]7 From To SIA [ STD
|charter Pa v | |[saLoos ||| ozt rzo0a| [T |[ozvorzo0s| (3 | O O | 0| O] O O [kia ||l | [Heo (6 {[1100 |
[ Save |

d. Click EEEZTZIN to save changes. A message that the flight schedule is saved
successfully will be displayed.

e. Click [ 9% ], Update Charter Passenger Application screen is displayed with
updated information in the Charter Passenger Flights grid.

Version: 1.0 Feb 2009 Page 1.1-15
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Charter Passenger Flights Back to Top
) : Operation Period pop No. of Port Local Time
Service Type | Flight Mo. (clekmmyeyy] i (IATA} [HH24r1])
From To 1234567 From To STA STD
O |charter Pax JALO0T 0100152009 | 0140142009 4 160 | KK HKG 1100
[1 | Charter Pax JAL00z2 0250152009 | 0201520049 ] 160 [ HKG | KK 2200
[1 | Charter Pax JALOO3 0350152009 | 030142008 B 160 | KK HKIG |11E|E|

f.

changed information —
Charter Passenger Flights grid (with updated flight schedule)

Repeat above steps a to e to update other flight schedules.

1.1.5.5 To delete a charter passenger flight schedule,

a.

Select the flight by ticking the checkbox beside the flight to be deleted. Only one
flight schedule can be deleted at one time. Click under Charter Passenger

Flights grid.

Charter Passenger Flights Back to Top
Operation Period pop No. of Port Local Time
Service Type | Flight Mo. & [elcmim ey Pér {IATA) [HHZ4hdl)
From To 1234567 From To STA STD
[ |charter Pax JALODT 0140152008 | 01/01r2009 4 160 KK HEIG 1100
[ |Charter Pax JALODZ 02001/2008| 02/01r2009 A 160 [HKG | KKJ 2200
Charter Pax JALODS 036012008 | 03/01r2009 f 160 [ k] HkG 1100
[ Remove | Modiy [ Add ]

d.

L]
Tick this checkbox to select a flight.

A message will be prompted to confirm deletion.

A Civil Aviation Depart... [X]

LY ? ,p' Delete Record(s)?

=1 ]

Click to proceed with the deletion or click to cancel deletion and return
to Update Charter Passenger Application screen.

Repeat steps a to ¢ to remove another flight schedule.

1.1.5.6 To update the new codes description, click BN from the Code Description grid.

Input Description for New Codes screen will be displayed. Modify the information
under Description as required and click IBEZZ to save the changes.

3 Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog

Input Description for New Codes

Field Code ' Description

Port

KKl |Kita KyushulKokura

Description for New Codes
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1.1.5.7 After updating the application, user can click | | on the Update Charter
Passenger Application screen to preview / submit the application. For details, please
refer to sections 1.1.3 and 1.1.4.
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