CADSTAT - USER PROCEDURE MANUAL

1 INBOX/OUTBOX MESSAGE
1.1 MESSAGES

1.1.1 Introduction

This section provides information on reading / sending messages in the CAD E-filing
System.

1.1.2 Maintain Messages

1.1.2.1 From the Main menu, click View - click Messages. The Messages screen will be
displayed. User can search, view and delete incoming messages. Unread messages
are displayed in red bold letters while read messages are displayed in blue letters.

2 Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer |Z||E|E|

.
¢ . L ) e User |D: CPA0O1 &, B
B Civil Aviation Department Air Traffic Statistics System User Name: Cathay Pacific ~< [l ]
- Birways Ltd.
View =  Application ¥  HKIA Datav  Admin v

Messages
I g
Application

Flight Schedule

Ad gnecial Operations

Oldest mails will be purged for inbox exceeding 200 messages

[ Sender | Subject | Reference No. | Received Date / Time |
| Mo records avallable.

Remove | MarkasUnread || Markas Read |

é:l Dong 5 ‘j Local intranet
Main Menu
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vil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

I. / Civil Aviation Department Air Traffic Statistics System

View v  Application ¥ HKIA Datav  Admin v

User ID:
User Marne:

CPAOO1
Cathay Pacific
Airways Ltd.

Messages

J mbox | Outhox |

Advanced Search

Oldest mails will Be purged for inbox exceeding 200 messages

] Sender Subject Reference No. | Received Date / Time ©

[ |SYSTEM Scheduled Passenaer application has been submitted. 000000000090 0510172009 17:25
O [SYSTEM Scheduled Passenger has been submitted. 73 2711212008 13:22
[ |SYSTEM Code Sharing application has been subimitted. 000000000089 22122008 10:35
[ |Subject Officer 3 000000000085 000000000085 18/12/2008 10:11
[ |S¥YSTEM Schedule Change application has heen submitted. 000000000085 181272008 10:10
[ |SYSTEM Schedule Change application has been submitted. 000000000084 18/12/2008 10:08
[ |S¥YSTEM Schedule Change application has heen submitted. 000000000083 171272008 17:38
[] | Subject Officer 3 000000000082 000000000083 171272008 16:50
[ |S¥YSTEM Scheduled P:  has been subimitted. 000000000082 171272008 16:47
[ [SYSTEM Supporting Document application has been submitted. 000000000080 16/12/2008 16:38

a0 = T

Messages - Inbox

1.1.2.2 To view content of the message, click Subject link. Inbox Details screen will be

displayed.

Inhox tab Subject link Reference No. link

U Inbox | Outoox |

Advanced Search

Oldest mails will be purged for inbox exceeding 200 messages
I | Sender Subject Reference No. || Received Date / Time ©
] |SYSTEM Scheduled Passenger application has been submitted. — | 000000000090 }— 050172009 17:25
] |SYSTEM 000000000073 271212008 13:22
[l Pp—— [P e P Ananmann anor

Version: 1.0 Feb 2009 Page 1.1-2




CADSTAT - USER PROCEDURE MANUAL

| Aviation Department Air, Traffic Statistics System -- Web Page Dialog

Inbox Details
Received Date  05/01/200917:25
Sender SYSTEM
Subject  Scheduled Passenger application has heen submitted.

Message
Reference No. 000000000080

ous I Next |

Inbox Details

newly read message
| Sender Subject Reference No. | Received Date / Time ©
| [ [3YSTEM Scheduled Passender application has been submitted. 000000000090 05/0142009 1725
[ [SYSTEM Scheduled Passenuer has been sulinitted. 000000000073 271122008 13:22

1.1.2.3 Click Reference No. link to view corresponding application.

Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

/ - L . L User ID: CPADO1 Py J
Civil Aviation Department Air Traffic Statistics System UserMame: Cathay Pacific ‘:Q F,:\]
Airways Ltd.

Viiew =  Application ¥ HHKIA Data >  Admin «

Preview Seasonal Schedule Application

ooooooooooan Related Application Ref. No.
Service Type Sch Pax
Operator Name  Cathay Pacific Ainways Ltd

Reference No.
Season  YWinter 2008
Operator (ICAO} CPA

Flight Schedules Back to Top
. Effective Period DoP . Local Time | Next

Flight No. Eom | To 1234567 Aircraft Type No. of Seats Route STA | STD | Date
CPAD3423 I]EI.I’I]UZIJI]Bl 16/01/2009| 2 B 056 12 [5IN-HKG 1234|

Code Description Back to Top
Mo records avallable.

Remarks
[ Pt

‘:} Local intranet

@ Done

Preview Seasonal Schedule Application
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1.1.2.4 Filter the messages by clicking Advanced Search link, the Search section is displayed.
Fill in the search criteria.

—Advanced Search link

Aivanced Search

Subject Contains

Received Date Iﬂ to IE (elelmimity )

Sender

Message Status [ ] Read [] Unread

Reference No. o

a. Subject Contains - User may specify criteria to be matched with the related subject or
partial content by including the "%" character (e.g. %Approved% - to view all
messages containing the word in the subject).

b. Received Date - User can specify Received Date using date picker or input it
manually in dd/mm/yyyy format. If both dates are specified, the date in the first input
box must be on or before the date in the second input box. User can leave both dates
empty to select all messages.

Received Date date picker

Received Date tn (ddmwmwwv)

c. Sender - Specify the sender of the message.

d. Message Status - Tick Read checkbox to specify the status of the messages (i.e. read /
unread). If both statuses are not ticked, all messages will be included in the search
result.

rRead checkbox
|Message Status ﬂ;ﬂ Read |

e. Reference No. - User can specify the range of reference no. of applications included
in the search result. If both numbers are specified, the number in the first input box
must not be greater than that in the second input box.

1.1.2.5 To clear the search criteria, click to remove the criteria entered.

1.1.2.6 Click IEEEIEIN and message records that matched with the search criteria will be
displayed.

1.1.2.7 To set inbox messages as read / unread, select the inbox message by ticking the
checkbox beside it. Click Jj_Mark as Unread |

| | Sender Subject Reference No. | Received Date / Time ©
[] |SYSTEM Code Sharing application has been submitted. 000000000110 09012009 17:36
[ |SYSTEM | icati 1 000000000109 090120092 17:34

L tick this checkbox to select a message
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1.1.2.8 To delete an inbox message, select the inbox message by ticking the checkbox beside
the inbox message to be deleted. Click FEELEEEN

1.1.2.9 A message will be prompted to confirm deletion.

A Civil Aviation Depart... X

\?/ Celete Recordis)?

1.1.2.10 Click [ Y= ] Messages screen is displayed with updated message list. Click
to discontinue and return to Messages screen.

1.1.2.11 To refresh the inbox messages list, click FEEEEEN, New incoming messages, if any,
would be listed in the grid.

1.1.3 Reply Inbox Message

1.1.3.1 Click an inbox message subject from Messages, Inbox Details screen is displayed.

H F iSllI)iect Officer 3 "000000000039 | i000000000039 i 141022009 'I3:'I2i|

L subject link

<A Civil Aviation Department Air Traffic Statistics System -- Web Page Dialog |:I‘E|[z‘

Inbox Details
Received Date  14/02/200913:12
Sender Subject Officer 3
Subject 000000000089
Message Flease clarify the port code PSA invour application
Reference No, 000000000028

[ Discara ] etete J Provious | Next | Repy |

Inbox Details

1.1.3.2 To send reply, click MBGEIMM Send Message from CADSTAT 1V screen will be
displayed. Provide information in the input box.

<2} Civil Aviation Department Air Traffic Statistics System - Web Page Dialog

Send Message from CADSTAT IV
Recipient  SUBD03
' Subject |R’E 0000000000549

‘Message |PSAis Pisain ltaly.

Discard ] Sond ]

Send Message from CADSTAT IV
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1.1.3.3 Click MEZEN to send message to CAD. The message sent is displayed in the
Outbox screen when message is submitted to CAD successfully.

2l Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer,

B/ L . . User ID: CPAO01 =y .
Civil Aviation Department Air Traffic Statistics System User Marne:  Cathay Pacific “:jJ F.:]
Airways Ltd. —
View w  Application >  HKIA Data»  Admin v
Messages
| Inbox_ | Owthox |
Advanced Search
Oldest mails will be purged for outhox exceeding 200 messages
| Recipient Subject Reference No. Sent Date / Time
[] [Subject Officer 3 Re: 000000000089 000000000089 141022009 13:49
[ Mark as Unvead | —Wark as Read )

Messages - Outbox

1.1.3.4 To maintain outbox messages, click Outbox tab to view outbox messages.

23 Civil Aviation Department Air Traffic Statistics System - Microsoft Internet Explorer

By / L . L User ID: CPADDT - o
Civil Aviation Department Air Traffic Statistics System User Mame: Cathay Pacific “; F.=]
Airways Ltd. —
View =  Application ¥ HHKIA Data~  Admin v
Mlessages
| Inbox | Outhox |
Advanced Search
Oldest mails will be purged for outox exceeding 200 messages
| Recipient Subject Reference No. Sent Date / Time
[ [CAD Authorized User 1 {Endquire} 000000000001 151272008 16:42

Messages - Outbox

The functions in the Outbox screen are similar to those in the Inbox screen.
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